Jordan Taylor
January 16, 2026

Acme Corporation
RE: Accountant

Dear Hiring Managet,

| am excited to apply for the Accountant position at Acme Corporation, which | discovered on your careers
page. With a strong background in accounting and finance, | am eager to contribute my skills to your
esteemed company, known for its commitment to excellence and innovation in the industry.

In my previous role at XYZ Financial Services, | successfully managed a portfolio of over 50 clients,
ensuring accurate financial reporting and compliance with all regulatory requirements. One of my key
achievements was implementing a new accounting software system that streamlined our processes and
reduced monthly closing times by 30%. This initiative not only improved efficiency but also enhanced
client satisfaction through timely reporting. Additionally, | led a project that identified cost-saving oppor-
tunities, resulting in a 15% reduction in operational expenses over one fiscal year.

| am particularly drawn to the opportunity at Acme Corporation because of your dedication to fostering
a collaborative work environment and supporting professional growth. | am confident that my proactive
approach and attention to detail will make a positive impact on your team. | look forward to the possibility
of discussing how my background, skills, and enthusiasms align with the goals of Acme Corporation.
Thank you for considering my application.

Sincerely,

Jordan Taylor



