Jordan Thompson
January 16, 2026

Acme Corporation
RE: Auto Mechanic

Dear Hiring Managet,

| am writing to express my enthusiasm for the Auto Mechanic position at Acme Corporation, which |
discovered on your company'’s careers page. With over five years of experience in the automotive repair
industry, | have honed my skills in diagnosing issues and delivering quality repairs, and | am eager to
bring my expertise to your team.

In my previous role at Precision Auto Services, | successfully led a project to overhaul the shop’s effi-
ciency which resulted in a 20% decrease in turnaround time for vehicle repairs. By implementing a new
tracking system for incoming repairs and offering targeted training for our staff, | was able to streamline
operations while ensuring that we maintained our high standards for quality. Additionally, | take pride in
my ability to diagnose complex issues; for instance, | identified a recurring electrical issue in a fleet of
vehicles that other mechanics had overlooked, saving the company thousands in potential downtime.

| am particularly impressed by Acme Corporation’s commitment to customer satisfaction and innovative
automotive solutions, and | believe my proactive approach and problem-solving skills align perfectly with
your team’s values. | would love the opportunity to discuss how my background, skills, and certifications

can contribute to the continued success of Acme Corporation.

Thank you for considering my application. | look forward to the possibility of discussing my candidacy
further and am excited about the opportunity to be a part of your esteemed team.

Sincerely,

Jordan Thompson



