Jordan Thompson
January 16, 2026

Acme Corporation
RE: Buyer

Dear Hiring Managet,

| am excited to apply for the Buyer position at Acme Corporation, as advertised on LinkedIn. With a strong
background in procurement and supply chain management, | am eager to contribute to your team and
help drive strategic purchasing initiatives that align with Acme's commitment to quality and cost-efficien-
cy.

In my previous role at Global Industries, | successfully managed a $5 million annual purchasing budget,
negotiating contracts that resulted in a 15% reduction in costs while maintaining high standards of quality.
I implemented a supplier performance review system that improved delivery times by 20% and increased
compliance with our sustainability goals. This initiative not only enhanced operational efficiency but also
strengthened our supplier relationships, ensuring we had access to the best materials at competitive
prices.

Additionally, during my tenure at Market Solutions, | led a project to streamline our inventory management
processes, which involved collaborating with cross-functional teams to identify key areas for optimization.
As a result, we minimized stock-outs by 30%, significantly improving our service level and customer
satisfaction. My ability to analyze market trends and leverage data-driven insights has proven beneficial
in making informed purchasing decisions that support company objectives.

| would welcome the opportunity to further discuss how my experience and skill set align with the needs
of Acme Corporation. Thank you for considering my application; | look forward to the possibility of con-
tributing to your esteemed company.

Sincerely,

Jordan Thompson



