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Acme Corporation

RE: Career Change Adjunct Professor

Dear Hiring Manager,

I am excited to apply for the Career Change Adjunct Professor position at Acme Corporation, as ad-

vertised on your website. With a strong background in education and a passion for guiding individuals 

through transformative career journeys, I am eager to contribute to your institution's mission of empow-

ering students to achieve their professional goals.

In my previous role as a Career Development Coordinator at Bright Horizons Community College, I suc-

cessfully designed and implemented a workshop series focused on resume building and interview skills. 

By leveraging real-world experiences and inviting industry professionals as guest speakers, I increased 

workshop attendance by 50% within a single semester, ensuring participants gained valuable insights 

and connections. Additionally, I developed a mentorship program that paired students with alumni in 

their desired fields, resulting in a 30% increase in job placement rates for program participants. These 

initiatives not only enriched students' learning experiences but also fostered a supportive community that 

encouraged career exploration and networking.

I am particularly drawn to the opportunity at Acme Corporation because of your commitment to offer-

ing innovative educational experiences that align with evolving industry needs. I am confident that my 

unique perspective as a professional who has successfully navigated a career transition—coupled with 

my hands-on teaching experience—will allow me to inspire and guide students effectively. I look forward 

to the possibility of discussing how my background and expertise can contribute to the success of your 

career programs.

Thank you for considering my application. I am enthusiastic about the opportunity to contribute to your 

team and am eager to discuss my candidacy further.

Sincerely,

Jordan A. Mitchell


