Jordan L. Thompson
January 16, 2026

Acme Corporation
RE: Career Change Architect

Dear Hiring Managet,

I am excited to apply for the Career Change Architect position at Acme Corporation, as advertised on
LinkedIn. With a strong background in career development and a passion for helping individuals navigate
their professional paths, | believe | am well-suited for this role where | can leverage my skills to contribute
to your company's mission of empowering career transitions.

In my previous role as a Career Development Specialist at XYZ Solutions, | successfully designed and
implemented a comprehensive career coaching program that resulted in a 40% increase in client job
placements within six months. | utilized innovative assessment tools to identify clients' transferable skills
and matched them with suitable training opportunities. Additionally, | led workshops that focused on re-
sume writing and interview preparation, receiving positive feedback from 95% of participants. My ability
to foster relationships with local employers also facilitated numerous partnerships, enhancing job place-
ment opportunities for clients.

Moreover, | spearheaded a community outreach initiative that connected over 200 individuals seeking
career changes with resources and mentorship. By collaborating with local organizations, | developed
tailored workshops that addressed specific industry needs, empowering participants to gain relevant
skills and improve their employability. These experiences have equipped me with a deep understanding
of the challenges faced by individuals in transition and the strategies needed to support them effectively.

| am eager to bring my expertise in career transition strategies and my proven track record of success
to Acme Corporation. | look forward to the opportunity to discuss how | can contribute to your team and
help shape impactful career change solutions. Thank you for considering my application.

Sincerely,

Jordan L. Thompson



