Jordan Smith
January 16, 2026

Acme Corporation
RE: Career Change Assembly Line Worker

Dear Hiring Managet,

| am excited to apply for the Career Change Assembly Line Worker position at Acme Corporation as
advertised on your company'’s careers page. With a strong background in efficiency-driven environments
and a commitment to continuous improvement, | am eager to bring my skills to your dynamic team and
contribute to the production of high-quality products.

In my previous role as a warehouse technician, | was responsible for managing inventory and stream-
lining order fulfillment processes. By implementing a new tracking system, | reduced order processing
time by 30%, significantly increasing workflow efficiency. Additionally, | developed a standard operating
procedure for product assembly, which not only improved accuracy but also led to a 15% decrease in
material waste. My ability to work collaboratively with cross-functional teams has honed my communi-
cation skills, ensuring that production goals are met while maintaining a positive team environment.

| am particularly drawn to the assembly line worker role at Acme Corporation due to your commitment
to innovation and quality. | believe my proactive approach and dedication to workplace safety, evidenced
by my previous safety training certifications, align well with your company’s values. | am eager to bring
my problem-solving abilities and attention to detail to ensure that production standards are not only met
but exceeded.

I would love the opportunity to further discuss how my background and skills can contribute to the ongoing
success of Acme Corporation. Thank you for considering my application; | look forward to the possibility
of discussing this exciting opportunity with you.

Sincerely,

Jordan Smith



