Jordan Blake Thompson
January 16, 2026

Acme Corporation
RE: Career Change Benefits Specialist

Dear Hiring Managet,

| am excited to apply for the Career Change Benefits Specialist position at Acme Corporation, as adver-
tised on LinkedIn. With a strong background in human resources and employee relations, | am eager to
leverage my skills in a role dedicated to assisting individuals through the challenging process of career
transitions. Acme Corporation’s commitment to fostering a supportive work environment aligns perfectly
with my passion for helping others achieve their professional goals.

In my previous role as an HR Coordinator at Innovative Solutions, | successfully developed and imple-
mented a career transition program that resulted in a 30% increase in employee satisfaction scores
regarding career development opportunities. By collaborating closely with employees to assess their
strengths and aspirations, | facilitated tailored workshops that equipped them with the necessary skills
to pursue new career paths. Additionally, | managed a mentorship initiative that paired employees with
industry veterans, which not only enhanced their networking capabilities but also improved job placement
rates by 25% within six months.

| am particularly drawn to the Career Change Benefits Specialist position at Acme Corporation because
| believe my experience aligns well with your mission to empower employees to navigate career changes
effectively. | am adept at conducting one-on-one consultations and developing personalized action plans,
ensuring that individuals feel supported throughout their transition journey. My ability to analyze employ-
ee feedback and adapt programs accordingly will contribute to the continuous improvement of Acme’s
career development offerings.

| would love the opportunity to further discuss how my background and skills align with the needs of your
team. Thank you for considering my application. | look forward to the possibility of contributing to Acme
Corporation’s ongoing success in enhancing employee career transitions.

Sincerely,

Jordan Blake Thompson



