Jordan M. Carter
January 16, 2026

Acme Corporation
RE: Career Change Chief Executive Officer

Dear Hiring Managet,

| am writing to express my enthusiasm for the Career Change Chief Executive Officer position at Acme
Corporation, as advertised on LinkedIn. With a diverse background in strategic leadership and opera-
tional excellence, | am excited about the opportunity to drive transformative change and lead your orga-
nization toward its next phase of growth.

In my previous role as Chief Operating Officer at InnovateTech, | spearheaded a comprehensive restruc-
turing initiative that resulted in a 35% increase in operational efficiency within two years. By leveraging
data analytics and cross-functional collaboration, | was able to identify and eliminate bottlenecks in our
supply chain, which not only reduced costs but also significantly improved our service delivery times.
Additionally, | led a successful market expansion strategy that increased our annual revenue by 50%,
demonstrating my ability to pivot and seize new opportunities in a competitive landscape.

Furthermore, my commitment to fostering a culture of innovation and inclusivity has consistently yielded
high employee engagement scores, which | believe is crucial for driving sustainable growth. | imple-
mented a mentorship program at my previous company that empowered over 100 employees to take on
leadership roles, ultimately enhancing our talent pipeline and aligning with the broader organizational
goals. | am eager to bring this same focus on empowerment and growth to Acme Corporation.

I am keen to discuss how my unique experiences and vision can contribute to the ongoing success of
Acme Corporation. Thank you for considering my application; | look forward to the opportunity to speak
further about the value | can bring as your next Chief Executive Officer.

Sincerely,

Jordan M. Carter



