Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Career Change College Professor

Dear Hiring Managet,

| am excited to apply for the Career Change College Professor position at Acme Corporation, as adver-
tised on your website. With a strong background in education and a passion for helping students navigate
their career transitions, | believe | can make a significant contribution to your program. The opportunity to
engage with diverse learners and provide them with the tools to shape their future aligns perfectly with
my professional goals.

In my previous role as an Academic Advisor at the University of Springfield, | successfully developed and
implemented a Career Transition Workshop series that resulted in a 40% increase in student engage-
ment in career services. This initiative involved collaborating with local businesses to provide internship
opportunities and guest speakers, thereby enhancing real-world connections. Additionally, | authored a
guidebook on career exploration that was distributed to over 500 students, receiving positive feedback
for its practical advice and actionable insights. My experience in curriculum development and hands-on
teaching methods equips me to empower students in their career journeys effectively.

| am particularly drawn to Acme Corporation's commitment to fostering a supportive and innovative learn-
ing environment. | am eager to leverage my expertise in career counseling and adult education to create
dynamic course materials that resonate with non-traditional students. | would love the opportunity to
discuss how my background and vision align with the goals of your institution. Thank you for considering
my application; | look forward to the possibility of contributing to your team.

Sincerely,

Jordan A. Thompson



