Jordan Avery Smith

January 16, 2026

Acme Corporation
RE: Career Change Corporate Trainer

Dear Hiring Managet,

| am excited to apply for the Career Change Corporate Trainer position at Acme Corporation, which |
discovered on LinkedIn. With a passion for empowering individuals to embrace new career paths and a
strong background in training and development, | am eager to contribute to your team and help facilitate
transformative learning experiences for your employees.

In my previous role as a Training Specialist at Innovate Tech, | successfully designed and implemented
a career transition program that assisted over 150 employees in developing skills for new roles within
the organization. One of my key achievements was creating a personalized coaching framework that
increased participant engagement by 35% and improved job placement rates by 50% within six months.
Additionally, I led workshops that emphasized soft skills development, resulting in measurable improve-
ments in team collaboration and communication, which further supported our employees’ transitions into
new positions.

Furthermore, | collaborated closely with department heads to identify skills gaps and tailored training
modules that aligned with the company’s strategic goals. This proactive approach not only enhanced em-
ployee readiness for new roles but also contributed to a 20% reduction in time-to-fill for critical positions.
I am confident that my experience in facilitating effective training programs and my understanding of the
challenges involved in career transitions uniquely position me to excel in this role at Acme Corporation.

| am enthusiastic about the opportunity to further discuss how my skills and experiences align with the
needs of your team. Thank you for considering my application; | look forward to the possibility of con-
tributing to Acme Corporation's mission in helping employees navigate their career changes.

Sincerely,

Jordan Avery Smith



