Jessica L.Thompson
January 16, 2026

Acme Corporation
RE: Career Change Director

Dear Hiring Managet,

| am excited to apply for the Career Change Director position at Acme Corporation, as advertised on
LinkedIn. With a strong background in career counseling and a proven track record of successfully fa-
cilitating professional transitions, | am eager to contribute my expertise to your dynamic team and help
individuals navigate their career paths effectively.

In my previous role as Senior Career Advisor at Greenfield Solutions, | developed and implemented a
career transition program that assisted over 300 clients in successfully moving from stagnant job roles to
fulfilling careers within a year. One of my proudest achievements was spearheading a workshop series
that increased client engagement by 40%, providing tailored strategies and coaching that empowered
individuals to identify and leverage their transferable skills. My approach not only improved job placement
rates but also fostered a supportive community among participants, greatly enhancing their confidence
and motivation.

Additionally, | collaborated with corporate partners to create industry-specific training modules, resulting
in a 25% increase in placement in high-demand sectors. By analyzing labor market trends and aligning
our training with industry needs, we positioned our clients at the forefront of hiring managers’ considera-
tions. This initiative not only enriched the career development resources available to our clients but also
solidified our reputation as a pioneering leader in career transition services.

| am truly passionate about enabling individuals to embrace change and pursue their professional aspi-
rations. | would love the opportunity to discuss how my background, skills, and enthusiasms align with

the goals of Acme Corporation. Thank you for considering my application; | look forward to the possibility
of contributing to your esteemed organization.

Sincerely,

Jessica L. Thompson



