Jordan Lee Smith
January 16, 2026

Acme Corporation
RE: Career Change Erp Consultant

Dear Hiring Managet,

| am excited to apply for the Career Change ERP Consultant position at Acme Corporation, as advertised
on LinkedIn. With a background in project management and a passion for optimizing business processes
through technology, | am eager to leverage my skills and experiences to contribute to your team. Acme
Corporation’s commitment to innovative solutions and client satisfaction resonates with my career goals,
and | believe | would be a great fit for your organization.

In my previous role as a Project Manager at Tech Solutions Inc., | successfully led a team in imple-
menting a new ERP system that improved operational efficiency by 30%. By collaborating closely with
cross-functional teams, | ensured that the system met the specific needs of each department while min-
imizing disruptions. Additionally, | conducted comprehensive training sessions for over 50 employees,
which resulted in a 95% satisfaction rate in post-implementation surveys. This experience has equipped
me with an in-depth understanding of ERP systems and the ability to facilitate change management
effectively.

Furthermore, during my tenure at Global Enterprises, | spearheaded a project that integrated various
software platforms, which streamlined data flow and reduced reporting time by 40%. My analytical skills
and attention to detail were crucial in identifying the gaps in our existing processes, allowing me to
propose actionable solutions that not only met but exceeded stakeholder expectations. | am confident
that my background in project execution and my proactive problem-solving approach will be beneficial in
driving successful ERP initiatives at Acme Corporation.

| am very interested in the opportunity to discuss how my experience and skills align with the needs of
your team. Thank you for considering my application. | look forward to the possibility of contributing to
Acme Corporation and am eager to bring my expertise in ERP consulting to your esteemed company.

Sincerely,

Jordan Lee Smith



