Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Career Change Flooring Installer

Dear Hiring Managet,

| am excited to apply for the Career Change Flooring Installer position at Acme Corporation, which |
discovered on your careers page. With a background in construction management and hands-on expe-
rience in various trades, | am eager to transition into flooring installation and contribute my skills to your
esteemed team.

In my previous role as a construction project coordinator, | successfully managed multiple residential
renovation projects, ensuring they were completed on time and within budget. This experience allowed
me to develop strong problem-solving abilities and a keen eye for detail, both of which are crucial in
flooring installation. Additionally, | took the initiative to lead a small team in the installation of tile flooring
in a high-profile project, where we received commendations for our precision and quality of work. Through
this experience, | honed my technical skills and grew passionate about the art of flooring.

Furthermore, | recently completed a flooring installation certification course, where | gained hands-on
training in various flooring materials and techniques. This education, combined with my practical expe-
rience, has equipped me with the knowledge to select the right materials and ensure proper installation
that meets industry standards. | am particularly drawn to Acme Corporation's commitment to quality and
customer satisfaction, and | am eager to bring my unique blend of skills to your team.

| would love the opportunity to discuss how my background and enthusiasm for flooring installation can
contribute to Acme Corporation's success. Thank you for considering my application; | look forward to
the possibility of speaking with you soon.

Sincerely,

Jordan A. Thompson



