
Jordan Mitchell
January 16, 2026

Acme Corporation

RE: Career Change Forklift Operator

Dear Hiring Manager,

I am excited to apply for the Career Change Forklift Operator position at Acme Corporation, which I 

discovered on your careers page. With a strong background in warehouse operations and a passion for 

logistics, I am eager to bring my skills and dedication to your team. The opportunity to contribute to a 

company known for its commitment to excellence greatly appeals to me, and I am confident that my 

previous experience will allow me to make a meaningful impact at Acme Corporation.

In my previous role as a Warehouse Associate at XYZ Logistics, I honed my skills in inventory man-

agement and equipment operation. I successfully implemented a new inventory tracking system that 

reduced discrepancies by 25%, ensuring accuracy and efficiency in our daily operations. Additionally, I 

was recognized for my ability to operate various warehouse machinery, including pallet jacks and hand 

trucks, which has given me a solid foundation for transitioning to forklift operation. My commitment to 

safety and attention to detail resulted in zero workplace accidents during my tenure, showcasing my 

responsibility in a fast-paced environment.

I am particularly drawn to Acme Corporation's commitment to employee training and development. I am 

eager to further enhance my skills through your training programs and contribute to the team’s success. 

I would appreciate the opportunity to discuss how my experience and enthusiasm for logistics align with 

the goals of Acme Corporation. Thank you for considering my application; I look forward to the possibility 

of contributing to your team.

Sincerely,

Jordan Mitchell


