Jordan Alexander Smith
January 16, 2026

Acme Corporation
RE: Career Change Heavy Equipment Operator

Dear Hiring Managet,

| am excited to apply for the Career Change Heavy Equipment Operator position at Acme Corporation,
which | discovered on your company’s careers page. With a strong background in project management
and a passion for operating heavy machinery, | am eager to pivot my career and contribute to your team’s
success in the construction industry.

In my previous role as a Project Coordinator for a civil engineering firm, | managed multiple projects
simultaneously, overseeing budgets and timelines while ensuring compliance with safety regulations. My
attention to detail allowed me to identify potential issues before they arose, resulting in a 15% decrease
in project delays over the past year. Additionally, | successfully collaborated with various stakeholders,
including contractors and suppliers, to streamline operations, which ultimately improved project efficiency
by 20%. These experiences have equipped me with the skills necessary to operate heavy equipment
safely and effectively while coordinating tasks with team members on-site.

I have also recently completed a heavy equipment operator training program, where | gained hands-on
experience with various machines, including excavators and bulldozers. My instructors noted my quick
learning ability and strong safety awareness, which | believe are critical attributes for a successful Heavy
Equipment Operator. | am eager to bring my unique blend of project management expertise and newly
acquired technical skills to Acme Corporation, ensuring that all operations run smoothly and safely.

I am looking forward to the opportunity to further discuss how my background and skills align with the
needs of your team. Thank you for considering my application; | am excited about the possibility of con-
tributing to Acme Corporation's continued success.

Sincerely,

Jordan Alexander Smith



