Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Career Change Hr Generalist

Dear Hiring Managet,

| am excited to apply for the Career Change HR Generalist position at Acme Corporation, as advertised
on LinkedIn. With a strong foundation in team dynamics and a passion for fostering a positive workplace
culture, | am eager to transition into the HR field and contribute to your esteemed organization. My diverse
professional background has equipped me with the skills necessary to thrive in this role while supporting
Acme's mission of employee engagement and development.

In my previous role as a Project Coordinator at XYZ Solutions, | successfully led a team of five in im-
plementing a new workflow system, which increased project efficiency by 40%. This experience honed
my ability to communicate effectively with diverse teams and manage multiple priorities simultaneously.
Additionally, I organized an employee feedback initiative that resulted in a 25% improvement in team
morale, showcasing my commitment to understanding and addressing employee needs—a key aspect
of any HR Generalist role.

Moreover, | completed a professional development course in Human Resource Management, where |
gained insights into talent acquisition and employee relations. | participated in a case study that involved
developing a comprehensive onboarding program for new hires, which improved retention rates by 30% in
the simulated environment. This hands-on experience has further fueled my desire to make a meaningful
impact in HR, particularly in areas of employee engagement and organizational development.

| am eager to bring my unique background and skills to the HR Generalist position at Acme Corporation
and contribute to your team's success. | would love the opportunity to discuss how my experience aligns

with your needs and how | can play a role in fostering a thriving workplace at Acme. Thank you for
considering my application.

Sincerely,

Jordan Lee Thompson



