Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Career Change Hris Analyst

Dear Hiring Managet,

| am excited to apply for the Career Change Hris Analyst position at Acme Corporation, as advertised on
LinkedIn. With my background in data analytics and a deep commitment to improving workforce man-
agement systems, | am eager to contribute to your team and help optimize HR processes at Acme. The
opportunity to work for a company renowned for its innovative approach to human resources truly aligns
with my career aspirations.

In my previous role as a Data Analyst at XYZ Solutions, | successfully led a project that overhauled our
employee onboarding system, resulting in a 30% reduction in onboarding time and a significant increase
in new hire satisfaction scores. By analyzing candidate feedback and streamlining workflows, | delivered
a solution that not only enhanced the employee experience but also saved the company considerable
resources. Additionally, | developed a dashboard utilizing HR metrics that improved reporting efficiency
by 50%, allowing HR leaders to make more informed decisions quickly. These experiences have equipped
me with the skills to analyze complex HR data and drive effective change.

| am particularly drawn to the Career Change Hris Analyst position at Acme because of the emphasis on
integrating data-driven decision-making into human resource strategies. | am eager to bring my analytical
skills and proactive approach to your team, contributing to innovative solutions that support employee
engagement and organizational growth. | would love the opportunity to discuss how my experience can
align with Acme's goals and further enhance your HR initiatives.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you further.

Sincerely,

Jordan Mitchell



