Jordan Maxwell
January 16, 2026

Acme Corporation
RE: Career Change Hvac Technician

Dear Hiring Managet,

| am writing to express my enthusiasm for the Career Change HVAC Technician position at Acme Cor-
poration, which | discovered on your careers page. With a strong background in mechanical systems and
a passion for energy efficiency, | am excited about the opportunity to bring my skills to your esteemed
company known for its commitment to innovative HVAC solutions.

In my previous role as a mechanical engineer, | successfully led a project aimed at redesigning the
HVAC systems for a commercial building, resulting in a 30% reduction in energy consumption and sig-
nificant cost savings for our client. This experience honed my technical expertise and deepened my un-
derstanding of the intricacies involved in HVAC systems. Additionally, | obtained my HVAC certification
and completed hands-on training, where | developed practical skills in system installation, maintenance,
and troubleshooting. My ability to work collaboratively with diverse teams has allowed me to streamline
processes and implement effective solutions quickly.

| am eager to bring my knowledge and hands-on experience to Acme Corporation and contribute to your
team's success. | am very much interested in discussing how my background as a mechanical engineer,

combined with my HVAC training, can benefit your organization. Thank you for considering my applica-
tion; | look forward to the opportunity to speak with you further.

Sincerely,

Jordan Maxwell



