Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Career Change Industrial Engineer

Dear Hiring Managet,

| am excited to apply for the Career Change Industrial Engineer position at Acme Corporation, as adver-
tised on LinkedIn. With a background in project management and a passion for streamlining processes, |
am eager to bring my skills to your innovative team. Acme’s commitment to operational efficiency aligns
perfectly with my career aspirations, and | am enthusiastic about the opportunity to contribute to your
esteemed organization.

In my previous role as a Project Manager at Tech Solutions Inc., | led a cross-functional team to optimize
a significant software deployment process, which resulted in a 25% reduction in project completion time
and a 15% decrease in operational costs. By implementing Lean principles and fostering a culture of
continuous improvement, | was able to identify and eliminate bottlenecks that improved our overall ef-
ficiency. Additionally, | spearheaded a process mapping initiative that enhanced communication across
departments, enabling better resource allocation and improved project tracking. These experiences have
equipped me with the analytical and strategic thinking skills necessary for a successful transition into
industrial engineering.

Moreover, my certification in Six Sigma has provided me with a robust foundation in quality management
and process optimization. | have successfully facilitated workshops that educated team members on the
Six Sigma methodology, leading to a significant increase in our project success rate. | am confident that
my unique blend of management expertise and engineering principles will enable me to make meaningful
contributions to Acme Corporation.

| welcome the opportunity to further discuss how my background, skills, and enthusiasm align with the
goals of your team. Thank you for considering my application. | look forward to the possibility of con-
tributing to Acme’s continued success in the industrial engineering domain.

Sincerely,

Jordan A. Mitchell



