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Acme Corporation

RE: Career Change Legislative Aide

Dear Hiring Manager,

I am excited to apply for the Career Change Legislative Aide position at Acme Corporation, as advertised 

on your careers page. With a strong passion for public policy and community engagement, I believe my 

background in project management and advocacy makes me a perfect fit for this role. I am eager to 

contribute to your team and support legislative initiatives that positively impact our community.

In my previous role as a Project Coordinator at the Community Development Agency, I successfully led a 

team that implemented a new outreach program aimed at increasing public awareness of local housing 

policies. This initiative not only educated over 1,000 residents but also resulted in a 30% increase in 

participation at community meetings. Additionally, I collaborated with local stakeholders to advocate for 

sustainable practices that were adopted by the agency, demonstrating my ability to navigate complex 

legislative landscapes and build consensus among diverse groups.

Furthermore, during my volunteer work with the Citizens’ Advocacy Group, I organized multiple forums 

that connected constituents with their elected officials. This experience honed my skills in facilitating 

discussions and preparing comprehensive reports on community needs, which I believe are essential 

for a Legislative Aide. My ability to analyze policy implications and communicate effectively with both the 

public and government officials will enable me to be a valuable asset to Acme Corporation.

I am enthusiastic about the opportunity to further discuss how my experience and vision align with the 

goals of Acme Corporation. Thank you for considering my application; I look forward to the possibility of 

contributing to your esteemed team.

Sincerely,

Jordan A. Thompson


