James T. Anderson
January 16, 2026

Acme Corporation
RE: Career Change Military Officer

Dear Hiring Managet,

| am writing to express my enthusiasm for the Career Change Military Officer position at Acme Corpora-
tion, which | discovered on your careers page. With over a decade of service in the United States Army;, |
am eager to leverage my leadership skills and strategic planning experience in a civilian role that values
discipline, integrity, and teamwork.

Throughout my military career, | have successfully led diverse teams in high-pressure environments, co-
ordinating complex missions and ensuring operational success. As the Operations Officer for a battalion,
| oversaw the planning and execution of multiple training exercises, which resulted in a 30% increase in
unit readiness and a marked improvement in soldier performance metrics. Additionally, | played a pivotal
role in implementing a new logistics system that streamlined supply chain processes, reducing costs by
15% and effectively enhancing resource allocation. These experiences have equipped me with the ability
to analyze situations critically and make informed decisions under pressure, skills that | am excited to
bring to Acme Corporation.

| am particularly drawn to Acme Corporation's commitment to innovation and community service, values
that resonate with my military background. | am confident that my strong communication skills and ability
to foster collaboration among team members will enable me to contribute positively to your organization.
| welcome the opportunity to discuss how my experience and dedication can align with Acme’s goals.
Thank you for considering my application; | look forward to the possibility of contributing to your team.

Sincerely,

James T. Anderson



