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Acme Corporation

RE: Career Change Online Teacher

Dear Hiring Manager,

I am excited to apply for the Career Change Online Teacher position at Acme Corporation, which I dis-

covered on your company’s careers page. With a strong background in education and a passion for 

empowering individuals to transition into new careers, I believe I am well-suited for this role and can 

contribute positively to your team.

In my previous role as a Career Development Specialist at a community college, I successfully devel-

oped and implemented a curriculum aimed at helping adult learners navigate career transitions. One 

key achievement was increasing the enrollment in our career change programs by over 30% within a 

year through targeted outreach and engaging course materials. Additionally, I facilitated workshops that 

provided practical skills, such as resume writing and interview techniques, which resulted in a 90% sat-

isfaction rate among participants. My ability to create an inclusive and supportive learning environment 

has been pivotal in helping students achieve their career goals.

Moreover, my experience in leveraging technology for online learning equips me to deliver interactive 

and effective instruction to students in a virtual setting. For instance, I integrated various digital tools into 

my lessons, which enhanced student engagement and improved learning outcomes. I am committed to 

fostering a positive online learning experience and guiding students through their career changes with 

the resources and support they need.

I am eager to discuss how my experience and passion for teaching can contribute to the mission of Acme 

Corporation. Thank you for considering my application; I look forward to the opportunity to speak with 

you further about this exciting role.

Sincerely,

Jordan A. Thompson


