Jordan Taylor
January 16, 2026

Acme Corporation
RE: Career Change Payroll Specialist

Dear Hiring Managet,

| am writing to express my enthusiasm for the Career Change Payroll Specialist position at Acme Cor-
poration, as advertised on your careers page. With a strong passion for payroll management and a solid
background in finance, | am eager to bring my analytical skills and attention to detail to your esteemed
team.

In my previous role as a Financial Analyst at XYZ Inc., | successfully implemented a new payroll tracking
system that reduced processing time by 30%, while also improving accuracy in compensation reports.
This initiative not only enhanced efficiency but also fostered greater employee satisfaction, as it ensured
timely and precise salary disbursements. Additionally, | played a key role in auditing payroll records,
identifying discrepancies that resulted in cost savings of over $50,000 for the company. My experience
in working closely with HR departments allowed me to streamline communication and improve payroll
processes, ensuring compliance with all legal regulations.

| am particularly drawn to Acme Corporation's commitment to innovation and excellence in payroll ser-
vices. | am excited about the opportunity to leverage my background in finance and my proactive ap-
proach to problem-solving to contribute to your team. | would love the chance to discuss how my skills and
experiences align with the goals of Acme Corporation further. Thank you for considering my application;
I look forward to the possibility of discussing my candidacy in more detail.

Sincerely,

Jordan Taylor



