Jordan A. Smith

January 16, 2026

Acme Corporation
RE: Career Change Pilot

Dear Hiring Managet,

| am writing to express my enthusiasm for the Career Change Pilot position at Acme Corporation, as
advertised on your careers page. With my extensive background in project management and my passion
for aviation, | am excited about the opportunity to combine my skills and experiences in this dynamic and
innovative role.

In my previous position as a Project Manager at XYZ Industries, | successfully led a cross-functional
team to deliver a $2 million project three months ahead of schedule, which not only saved the company
significant costs but also improved operational efficiency by 20%. This experience honed my ability to
analyze complex situations, make data-driven decisions, and manage diverse stakeholders—skills that
are essential for a Career Change Pilot navigating the complexities of career transitions. Additionally, |
volunteered as a mentor with the local aviation club, where | guided aspiring pilots through their train-
ing journey. This role deepened my understanding of the challenges faced during career changes and
allowed me to effectively support individuals in achieving their goals.

| am particularly drawn to Acme Corporation’s commitment to fostering talent and innovation within the
aviation sector. | am eager to bring my unique perspective and proven leadership skills to your organi-
zation, helping to facilitate successful career transitions for your clients. | believe that my background in
project management, combined with my passion for aviation, would allow me to contribute meaningfully
to your team.

| would be thrilled to discuss how my experience and vision align with the goals of Acme Corporation in
more detail. Thank you for considering my application; | look forward to the possibility of contributing to
your esteemed organization.

Sincerely,

Jordan A. Smith



