Jordan Blake
January 16, 2026

Acme Corporation
RE: Career Change Production Planner

Dear Hiring Managet,

| am excited to apply for the Career Change Production Planner position at Acme Corporation, which
| discovered on your careers page. With a solid foundation in project management and a keen interest
in supply chain optimization, | am eager to transition my skills into the production planning arena and
contribute to the innovative team at Acme.

In my previous role as a Project Coordinator at XYZ Manufacturing, | successfully implemented a new
inventory management system that reduced excess inventory by 30% within six months. This initiative not
only streamlined operational processes but also saved the company approximately $100,000 annually.
Additionally, |1 led a cross-departmental team in a project aimed at improving production cycle times,
resulting in a 15% reduction in lead times, which significantly enhanced customer satisfaction rates.
These experiences have equipped me with strong analytical and problem-solving skills that | am eager
to apply in a production planning context.

| am particularly impressed by Acme Corporation’s commitment to sustainable practices and innovation
in production processes. | am enthusiastic about the opportunity to collaborate with your team to optimize
production schedules, minimize waste, and ensure timely delivery of high-quality products. | am confident
that my proactive approach and dedication to continuous improvement align well with the values of your
organization.

| would welcome the opportunity to discuss how my background, skills, and aspirations align with the
goals of Acme Corporation. Thank you for considering my application; | look forward to the possibility of
contributing to your team as a Career Change Production Planner.

Sincerely,

Jordan Blake



