Jordan Smith
January 16, 2026

Acme Corporation
RE: Career Change Project Manager

Dear Hiring Managet,

| am excited to apply for the Career Change Project Manager position at Acme Corporation, which |
discovered on your careers page. With a passion for guiding teams through transitions and a proven track
record in project management, | am eager to bring my skills to your innovative company and contribute
to its dynamic project landscape.

In my previous role as a Project Coordinator at XYZ Solutions, | successfully led a team through a
significant operational overhaul, resulting in a 25% increase in efficiency and a 15% reduction in costs.
By implementing Agile methodologies and fostering a collaborative team environment, | ensured that all
stakeholders were aligned and engaged throughout the process. Additionally, | spearheaded a cross-de-
partmental training program that empowered employees to adapt to new systems and processes, ulti-
mately enhancing overall productivity and morale. These experiences have equipped me with the skills
needed to effectively manage change and drive successful project outcomes.

I am particularly impressed by Acme Corporation's commitment to innovation and employee develop-
ment. | believe my unique perspective, combined with my experience in change management and strate-
gic planning, would allow me to contribute positively to your projects and teams. | am eager to discuss
how my background and vision align with the goals of Acme Corporation. Thank you for considering my
application, and | look forward to the opportunity to speak with you further.

Sincerely,

Jordan Smith



