Jordan Alexander Smith
January 16, 2026

Acme Corporation
RE: Career Change Rancher

Dear Hiring Managet,

I am thrilled to apply for the Career Change Rancher position at Acme Corporation, as advertised on
your careers page. With a passion for guiding individuals through transformative career journeys and a
solid track record in coaching and development, | am eager to contribute to your team and help others
achieve their professional goals.

In my previous role as a Career Development Coach at Greenfield Institute, | successfully guided over
150 clients through effective career transitions, tailoring strategies to fit their unique skills and aspira-
tions. One of my key achievements was the development of a comprehensive workshop series titled
'‘Navigating Change', which equipped participants with the tools to face uncertainties in the job market.
Feedback from attendees highlighted a 90% satisfaction rate and a significant increase in job placements
among participants post-workshop. Furthermore, | initiated a mentorship program that paired seasoned
professionals with clients seeking guidance, resulting in a 25% increase in successful career changes
within six months.

| am particularly drawn to the Career Change Rancher position because of Acme Corporation's com-
mitment to fostering growth and resilience in the workforce. | believe my background in personalized
coaching and my proactive approach in developing innovative resources can enhance the support you
provide to individuals navigating their career paths. | am excited about the possibility of discussing how
my skills and experiences align with the goals of your organization.

Thank you for considering my application. | look forward to the opportunity to discuss my candidacy in
more detail and explore how | can contribute to the vital work at Acme Corporation.

Sincerely,

Jordan Alexander Smith



