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Acme Corporation

RE: Career Change Reading Specialist

Dear Hiring Manager,

I am excited to apply for the Career Change Reading Specialist position at Acme Corporation, which I 

discovered on your careers page. With a strong background in education and a deep passion for liter-

acy development, I am eager to contribute to your team and support individuals navigating their career 

transitions. Acme's commitment to fostering a learning environment aligns perfectly with my professional 

values and aspirations.

In my previous role as an Educational Coordinator, I successfully implemented a reading intervention 

program that increased literacy rates among at-risk students by 30% within one academic year. By cus-

tomizing lesson plans and incorporating engaging materials, I was able to reignite a love for reading 

in students who had previously struggled. Additionally, I facilitated workshops for educators on best 

practices for teaching reading comprehension, resulting in a 25% improvement in student assessments 

across several classrooms. These experiences have equipped me with the skills necessary to assist 

adults in developing their reading and comprehension skills, especially during career transitions.

I am particularly drawn to the opportunity at Acme Corporation because of your innovative approach to 

adult education. I am eager to bring my expertise in reading development and my dedication to fos-

tering an inclusive learning environment to your organization. I believe my background aligns well with 

the qualifications you seek, and I would appreciate the chance to discuss how I can contribute to your 

mission further. Thank you for considering my application; I look forward to the opportunity to speak with 

you soon.

Sincerely,

Jordan Avery Thompson


