Jordan M. Carter
January 16, 2026

Acme Corporation
RE: Career Change Recruiter

Dear Hiring Managet,

I am excited to apply for the Career Change Recruiter position at Acme Corporation as advertised on
LinkedIn. With a strong passion for helping individuals navigate their career transitions, | believe my
background in talent acquisition and coaching makes me an ideal candidate for this role. The opportu-
nity to contribute to a forward-thinking organization like Acme, known for its commitment to employee
development, aligns perfectly with my career aspirations.

In my previous role at Talent Solutions, | successfully developed and implemented a comprehensive
career transition program that assisted over 200 professionals in shifting to new industries. By utilizing
data-driven assessments and personalized coaching, | was able to increase placement rates by 30%
within six months. Additionally, | collaborated with local organizations to host workshops and networking
events, further enhancing our candidates' skills and confidence in the job market. These initiatives not
only equipped individuals with the tools for success but also reinforced my belief in the importance of
tailored support during significant career changes.

Furthermore, | have a proven track record of building strong relationships with both candidates and hiring
managers. At my last position, | managed a diverse portfolio of clients, matching them with top talent
while simultaneously mentoring job seekers through their unique journeys. My ability to communicate
effectively and foster collaboration has led to a 25% increase in client satisfaction scores and numerous
successful placements across various sectors.

| am eager to bring my expertise in career transition strategies and my passion for empowering individuals
to the team at Acme Corporation. | would love the opportunity to discuss how my background and skills

can contribute to your organization’s mission. Thank you for considering my application; | look forward to
the possibility of speaking with you soon.

Sincerely,

Jordan M. Carter



