Jordan Smith
January 16, 2026

Acme Corporation
RE: Career Change Regulatory Affairs Specialist

Dear Hiring Managet,

I am writing to express my enthusiasm for the Career Change Regulatory Affairs Specialist position at
Acme Corporation, as advertised on LinkedIn. With a strong background in compliance management
and a passion for ensuring that products meet regulatory standards, | am excited about the opportunity
to contribute to your team and support Acme’s commitment to quality and safety in its products.

In my previous role as a Compliance Analyst at BioTech Innovations, | successfully led a project that
streamlined our internal audit processes, resulting in a 30% reduction in audit completion time. This
initiative not only enhanced our operational efficiency but also improved our compliance accuracy by
implementing a new tracking system that automated data collection. Additionally, | played a key role in
preparing our regulatory submissions for new product lines, collaborating closely with cross-functional
teams to ensure that all documentation met the stringent requirements established by the FDA, ultimately
aiding in the successful launch of two new products within one year.

| am particularly drawn to this position at Acme Corporation because of your dedication to innovation and
integrity in the regulatory space. | am eager to leverage my analytical skills and compliance expertise
to promote a culture of regulatory excellence at your organization. | am confident that my proactive
approach and commitment to continuous improvement would be a valuable addition to your team.

I look forward to the opportunity to further discuss how my background and skills align with the needs of
Acme Corporation. Thank you for considering my application; | am eager to contribute to your esteemed
company and am excited about the possibility of joining your team.

Sincerely,

Jordan Smith



