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Acme Corporation

RE: Career Change Risk Manager

Dear Hiring Manager,

I am writing to express my enthusiasm for the Career Change Risk Manager position at Acme Corpora-

tion, as advertised on LinkedIn. With a strong background in project management and risk assessment, 

I am excited about the opportunity to leverage my skills in a new capacity, particularly at a company 

known for its commitment to innovative risk solutions.

In my previous role as a Senior Project Coordinator at XYZ Inc., I spearheaded a cross-departmental 

initiative that identified and mitigated potential risks associated with a $3 million product launch. By im-

plementing a comprehensive risk assessment framework, we reduced potential financial losses by 25%, 

ensuring the project stayed on track and within budget. Additionally, I successfully designed and executed 

a training program for my team on risk management best practices, resulting in a 40% increase in risk 

identification during project assessments. These experiences have equipped me with a solid foundation 

in analytical thinking and strategic planning, essential for a Risk Manager.

I am particularly drawn to Acme Corporation's reputation for fostering a proactive risk management cul-

ture and would love the chance to contribute to your team. I am confident that my ability to adapt and 

thrive in dynamic environments, combined with my passion for continuous improvement, will allow me 

to make a meaningful impact. I would appreciate the opportunity to discuss how my background, skills, 

and enthusiasms align with the goals of your organization.

Thank you for considering my application. I look forward to the possibility of discussing this exciting 

opportunity further.

Sincerely,

Jordan A. Mitchell


