
Jordan Taylor
January 16, 2026

Acme Corporation

RE: Career Change Sem Specialist

Dear Hiring Manager,

I am excited to apply for the Career Change Sem Specialist position at Acme Corporation, as advertised 

on your careers page. With a strong background in career coaching and a deep passion for helping indi-

viduals navigate their professional journeys, I believe my skills align perfectly with the goals of your team. 

I am eager to contribute to Acme's mission of empowering people to achieve their career aspirations.

In my previous role as a Career Coach at XYZ Consulting, I successfully led over 30 workshops focused 

on career transitions, significantly increasing participant engagement and satisfaction scores by 25% 

within a year. One of my proudest achievements was designing a comprehensive curriculum that in-

corporated real-world scenarios, which not only enhanced the learning experience but also resulted in 

80% of attendees securing new positions within three months of completing the program. Additionally, I 

developed a mentorship initiative that paired clients with industry professionals, fostering valuable con-

nections and guidance that further propelled their career changes.

I am particularly impressed with Acme Corporation's commitment to fostering a supportive environment 

for individuals seeking career transitions. I am eager to bring my experience in developing tailored pro-

grams and my passion for helping others to your team. I would love the opportunity to discuss how my 

background, skills, and vision align with the goals of Acme Corporation. Thank you for considering my 

application; I look forward to the possibility of contributing to your organization.

Sincerely,

Jordan Taylor


