Jordan Alex Rivera
January 16, 2026

Acme Corporation
RE: Career Change Talent Acquisition Specialist

Dear Hiring Managet,

| am excited to apply for the Career Change Talent Acquisition Specialist position at Acme Corporation,
as advertised on LinkedIn. With a robust background in human resources and a passion for supporting
individuals in their career transitions, | believe | am uniquely positioned to contribute to your team and
help elevate Acme's recruitment strategy.

In my previous role as a Human Resources Coordinator at XYZ Industries, | successfully led a project
that revamped our onboarding process, resulting in a 30% increase in employee retention within the
first year. This initiative required not only strong organizational skills, but also the ability to empathize
with candidates' unigue experiences and aspirations, which is essential for a position focused on career
transitions. Additionally, | implemented a mentorship program that paired new hires with seasoned em-
ployees, fostering collaboration and encouraging professional growth. This experience has equipped me
with the necessary skills to understand and address the concerns of candidates seeking to change their
career paths.

Moreover, my work as a recruitment consultant involved guiding candidates through various stages of the
hiring process, where | specialized in coaching individuals on how to leverage their transferable skills ef-
fectively. | helped over 50 clients secure positions in new industries by devising tailored resume strategies
and conducting mock interviews, which directly aligns with the responsibilities of the Talent Acquisition
Specialist role. | am eager to bring this same level of dedication and expertise to Acme Corporation,
ensuring that we not only attract top talent but also support them in their journey toward fulfilling careers.

| look forward to the opportunity to discuss how my experience and passion for talent acquisition can
contribute to the success of Acme Corporation. Thank you for considering my application for this exciting
role.

Sincerely,

Jordan Alex Rivera



