Jordan Taylor
January 16, 2026

Acme Corporation
RE: Career Change Training Coordinator

Dear Hiring Managet,

| am excited to apply for the Career Change Training Coordinator position at Acme Corporation, which |
discovered on your company careers page. With a profound dedication to facilitating professional growth
and a background in workforce development, | am eager to bring my expertise in training design and
execution to your esteemed team.

In my previous role as a Training Specialist at Innovate Solutions, | successfully developed and delivered
a comprehensive career transition program that resulted in a 40% increase in successful job placements
for participants within six months. By collaborating closely with local businesses, | tailored the training
modules to address industry-specific skills gaps, which not only enhanced participant employability but
also strengthened community partnerships. Additionally, | immplemented a mentorship initiative that paired
seasoned professionals with career changers, fostering an environment of support and guidance that led
to a remarkable 95% satisfaction rate among participants.

| am particularly drawn to the opportunity at Acme Corporation due to your commitment to empowering
individuals to navigate their career paths effectively. | am confident that my hands-on experience in cu-
rating impactful training programs, coupled with my passion for helping others achieve their professional
goals, aligns well with the mission of your organization. | would welcome the chance to discuss how
my background and skills can contribute to your team and support the success of your career change
initiatives. Thank you for considering my application. | look forward to the opportunity to speak with you
soon.

Sincerely,

Jordan Taylor



