Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Career Change Training Manager

Dear Hiring Managet,

| am writing to express my enthusiasm for the Career Change Training Manager position at Acme Cor-
poration, as advertised on LinkedIn. With a strong background in employee development and a passion
for helping individuals navigate their career transitions, | am excited about the opportunity to contribute
to your team and support your mission of fostering growth and adaptability in the workplace.

In my previous role as a Learning and Development Specialist at Tech Innovations, | successfully de-
signed and implemented a career transition program that increased employee satisfaction by 25% and
reduced turnover rates by 15%. This initiative involved conducting in-depth needs assessments, devel-
oping tailored training modules, and facilitating workshops that empowered employees to explore new
career paths within the organization. Additionally, | collaborated with cross-functional teams to create a
mentorship program that paired experienced employees with those seeking to shift their career trajec-
tories, resulting in a 30% increase in internal mobility within one year.

At Global Solutions Inc., | led a project where | introduced a comprehensive career coaching program
that provided personalized support to employees seeking advancement or transition into new roles. This
program was recognized as a best practice within the industry and contributed to a significant improve-
ment in employee engagement scores, as well as a 40% success rate in achieving career goals among
participants. | am eager to bring my expertise in training design, employee engagement, and program
implementation to Acme Corporation to help facilitate impactful career changes for your team.

| am very interested in the opportunity to discuss how my skills and experiences align with the needs of
your team at Acme Corporation. Thank you for considering my application; | look forward to the possibility
of contributing to your innovative training initiatives.

Sincerely,

Jordan Mitchell



