Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Career Change Vice President

Dear Hiring Managet,

| am excited to apply for the position of Career Change Vice President at Acme Corporation, as adver-
tised on LinkedIn. With over 15 years of transformative leadership experience across diverse industries,
| am eager to bring my unique insights and extensive background in strategic change management to
your esteemed organization. | have long admired Acme Corporation for its commitment to innovation
and excellence, and | believe my skills align perfectly with your goals for driving impactful organizational
change.

During my tenure as Senior Director at Global Tech Solutions, | led a comprehensive organizational
restructuring initiative that resulted in a 30% increase in employee engagement and a 25% rise in overall
productivity. By implementing targeted training programs and fostering a culture of open communication,
| successfully navigated complex transitions while maintaining high morale among staff. Additionally, |
spearheaded a cross-functional team that developed a new product line, generating $5 million in rev-
enue within the first year. This experience has equipped me with a deep understanding of the dynamics
required for effective change management, particularly in environments facing rapid evolution.

| am particularly drawn to the opportunity at Acme Corporation because of your focus on harnessing
innovative strategies to adapt to market shifts. | am eager to leverage my experience in leading diverse
teams and executing change initiatives to further enhance Acme’s reputation as a forward-thinking leader
in the industry. | am confident that my ability to identify growth opportunities and develop actionable plans
will contribute to your objectives of sustainable success.

| would love the opportunity to discuss how my background and vision align with the goals of Acme
Corporation. Thank you for considering my application. I look forward to the possibility of contributing to
your team and helping to drive transformative change as your next Vice President.

Sincerely,

Jordan A. Mitchell



