Jessica Marie Thompson
January 16, 2026

Acme Corporation
RE: Career Change Wedding Planner

Dear Hiring Managet,

| am excited to apply for the Career Change Wedding Planner position at Acme Corporation, as adver-
tised on your website. With a passion for creating memorable experiences and a background in project
management, | am eager to bring my skills to the wedding planning industry and contribute to your team's
success.

In my previous role as a Project Coordinator at XYZ Corp, | successfully managed multiple high-stakes
projects, ensuring they were completed on time and within budget. One of my key achievements was
orchestrating a company-wide conference for over 500 attendees, where | coordinated logistics, vendor
relationships, and a comprehensive marketing strategy. This experience honed my organizational skills
and attention to detail, which | believe are vital for executing flawless weddings.

Additionally, | have always had a flair for design and creativity, demonstrated through my volunteer work
with a local non-profit organization where | organized fundraising events. For a recent gala, | took the
lead on theme selection, decoration, and vendor management, resulting in a 30% increase in attendance
compared to previous events. This role allowed me to blend my project management skills with my pas-
sion for aesthetics, a combination | am excited to apply in planning weddings.

| am enthusiastic about the opportunity to discuss how my background and skills align with the goals
of Acme Corporation. Thank you for considering my application; | look forward to the possibility of con-
tributing to your esteemed team as a Wedding Planner.

Sincerely,

Jessica Marie Thompson



