Jordan A. Sinclair
January 16, 2026

Acme Corporation
RE: Chief Executive Officer

Dear Hiring Managet,

| am excited to apply for the Chief Executive Officer position at Acme Corporation, as advertised on
LinkedIn. With a deep-rooted passion for innovative leadership and a track record of steering organi-
zations toward unprecedented growth, | am drawn to Acme’s commitment to excellence and its for-
ward-thinking approach in the industry.

In my previous role as CEO of Nexus Technologies, | successfully led a transformational strategy that
increased annual revenue by 150% over three years while expanding our market presence from three
states to a national footprint. | spearheaded the development of a cutting-edge product line that not
only met emerging consumer needs but also received multiple industry awards, solidifying our brand's
reputation as a leader in technology solutions. Moreover, | implemented a company-wide initiative to en-
hance operational efficiency, resulting in a 25% reduction in overhead costs while maintaining employee
satisfaction scores above 90%.

| am particularly impressed by Acme Corporation’s commitment to sustainability and innovation, values
that align closely with my leadership style. | am eager to bring my strategic vision and proven ability to
cultivate high-performance teams to your organization, driving both growth and positive societal impact.
| would greatly appreciate the opportunity to discuss how my experience and vision can contribute to the
future success of Acme Corporation.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you.

Sincerely,

Jordan A. Sinclair



