Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Chief Information Officer

Dear Hiring Managet,

| am writing to express my enthusiasm for the Chief Information Officer position at Acme Corporation, as
advertised on LinkedIn. With over 15 years of experience in information technology and a proven track
record of leading strategic initiatives, | am excited about the opportunity to contribute to your company's
vision of innovation and excellence.

In my previous role as Vice President of Technology at XYZ Solutions, | successfully spearheaded a
comprehensive digital transformation initiative that resulted in a 30% increase in operational efficiency.
By implementing cloud-based solutions and streamlining IT operations, we not only reduced costs but
also improved service delivery across the organization. Additionally, | led the development of a robust
cybersecurity framework that decreased security incidents by 40% over two years, safeguarding critical
data and enhancing stakeholder confidence.

My commitment to fostering a culture of collaboration and continuous improvement has been instru-
mental in building high-performing teams. At ABC Technologies, | established a mentorship program
that not only upskilled our technical staff but also increased employee retention by 25%. | believe that
my experience in aligning IT strategies with business goals will enable me to drive similar successes at
Acme Corporation.

| am eager to bring my expertise in strategic IT leadership and innovation to Acme Corporation and look
forward to the possibility of discussing how my background, skills, and enthusiasms align with your needs.
Thank you for considering my application; | hope to speak with you soon.

Sincerely,

Jordan A. Mitchell



