Jordan Smith
January 16, 2026

Acme Corporation
RE: Corporate Trainer

Dear Hiring Managet,

| am excited to apply for the Corporate Trainer position at Acme Corporation, as advertised on your
careers page. With a passion for employee development and a proven track record in training and fa-
cilitation, | believe | can contribute significantly to your team's success and enhance the skills of your
workforce.

In my previous role at Tech Innovators, | successfully developed and implemented a comprehensive
onboarding program that reduced new hire ramp-up time by 30%. This program included interactive
workshops and mentoring sessions, which not only engaged new employees but also fostered a culture
of collaboration and support. Additionally, | spearheaded a series of advanced training workshops that
resulted in a 40% increase in employee participation in professional development activities, ultimately
enhancing job performance and satisfaction. My ability to tailor training programs to meet specific de-
partmental needs has consistently led to measurable improvements in team productivity.

| am particularly drawn to Acme Corporation’s commitment to continuous improvement and employee
engagement. | am eager to bring my experience and innovative training strategies to your organization,
helping to cultivate a skilled and motivated workforce. | would love the opportunity to discuss how my
background, skills, and enthusiasms align with the goals of Acme Corporation. Thank you for considering
my application; | look forward to the possibility of discussing this exciting opportunity further.

Sincerely,

Jordan Smith



