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Acme Corporation

RE: Entry Level Air Traffic Controller

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Air Traffic Controller position at Acme Cor-

poration, as advertised on your careers page. With a strong foundation in aviation management and a 

passion for ensuring safety in air travel, I am eager to contribute my skills to your esteemed team. I have 

long admired Acme Corporation’s commitment to excellence and innovation in air traffic management, 

making this opportunity particularly exciting for me.

During my studies in Aviation Science at State University, I completed an internship with the local air 

traffic control tower, where I gained hands-on experience in managing flight operations. One of my key 

achievements was assisting in the development of a new communication protocol that reduced the aver-

age response time for pilots by 20%. This experience not only honed my ability to communicate effectively 

under pressure but also reinforced my dedication to maintaining the highest standards of safety and effi-

ciency. Additionally, I actively participated in a simulation project where I collaborated with fellow students 

to manage simulated air traffic scenarios, which sharpened my analytical thinking and problem-solving 

skills essential for this role.

I am excited about the prospect of bringing my unique skills and experiences to the team at Acme Cor-

poration. I am particularly drawn to your commitment to fostering a collaborative environment where air 

traffic controllers can thrive. I would welcome the chance to discuss how my background, skills, and 

enthusiasms align with the goals of your organization. Thank you for considering my application; I look 

forward to the opportunity to speak with you further.

Sincerely,

Jordan Lee Thompson


