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Acme Corporation

RE: Entry Level Business Development Manager

Dear Hiring Manager,

I am writing to express my enthusiasm for the Entry Level Business Development Manager position at 

Acme Corporation, as advertised on your careers page. With a strong background in business analysis 

and a passion for fostering client relationships, I am excited about the opportunity to contribute to your 

team and help drive growth initiatives.

During my recent internship at Tech Innovations, I successfully collaborated with cross-functional teams 

to identify new market opportunities, resulting in a 15% increase in client engagement in just three 

months. Additionally, I led a project to streamline the sales process, which reduced the customer ac-

quisition time by 20%, enabling our team to convert leads into long-term clients more efficiently. These 

experiences have honed my analytical and strategic planning skills, which I believe are crucial for the 

Entry Level Business Development Manager role at Acme Corporation.

Moreover, I have developed strong communication and interpersonal skills through my involvement in 

various student organizations, where I organized networking events and workshops. This experience not 

only enhanced my ability to connect with diverse groups of people but also taught me the importance of 

building lasting relationships, a fundamental aspect of business development. I am eager to bring this 

proactive approach to Acme Corporation and contribute to your mission of delivering exceptional value 

to your clients.

I am excited about the possibility of discussing how my background, skills, and enthusiasms align with the 

goals of Acme Corporation. Thank you for considering my application. I look forward to the opportunity 

to speak with you further about how I can contribute to your team.

Sincerely,

Jordan Tyler Smith


