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January 16, 2026

Acme Corporation

RE: Entry Level Chief Information Officer

Dear Hiring Manager,

I am excited to apply for the Entry Level Chief Information Officer position at Acme Corporation, which I 

discovered on LinkedIn. With a passion for leveraging technology to drive business success and a solid 

academic background, I am eager to contribute to your team and help shape the future of your IT strategy.

In my recent role as a Technology Intern at Tech Innovations Inc., I successfully led a project to streamline 

our data management processes, resulting in a 30% reduction in data retrieval time. By collaborating 

with cross-functional teams, I implemented a new database solution that improved data accessibility 

and enhanced decision-making capabilities. Additionally, I assisted in the development of a cyberse-

curity awareness program that increased employee participation in security training by 50%, helping to 

strengthen our organization's defenses against potential threats.

I am particularly drawn to Acme Corporation because of your commitment to innovation and excellence in 

technology solutions. I am eager to bring my analytical skills and fresh perspective to your IT department, 

ensuring that your technology infrastructure aligns with and supports your overall business objectives. I 

would love the opportunity to further discuss how my background and skills align with the needs of your 

team. Thank you for considering my application.

Sincerely,

Jordan M. Anderson


