Jordan P. Reynolds

January 16, 2026

Acme Corporation
RE: Entry Level Chief Technology Officer

Dear Hiring Managet,

I am writing to express my enthusiasm for the Entry Level Chief Technology Officer position at Acme
Corporation, which | discovered on your careers page. With a profound passion for technology and in-
novation, | am eager to contribute to your team and help drive your technological vision forward.

During my recent internship at Tech Innovators, | successfully led a team project that developed a new
mobile application, which increased user engagement by 30% in just three months. This experience
taught me the importance of aligning technology solutions with business goals. Additionally, | spearhead-
ed the implementation of a cloud-based project management tool that streamlined workflow processes,
reducing project completion time by 25%. These achievements have equipped me with a solid foundation
in technology management and strategic planning, which | am excited to bring to Acme Corporation.

| am particularly drawn to Acme Corporation’s commitment to leveraging technology for sustainable
growth and its innovative approach to problem-solving. | am eager to further discuss how my skills in
technology development and team leadership can contribute to your ongoing projects and goals. Thank
you for considering my application; | look forward to the opportunity to speak with you about how | can
support Acme Corporation in its future endeavors.

Sincerely,

Jordan P. Reynolds



