Jordan Taylor
January 16, 2026

Acme Corporation
RE: Entry Level Compliance Officer

Dear Hiring Managet,

I am writing to express my enthusiasm for the Entry Level Compliance Officer position at Acme Corpora-
tion, as advertised on your careers page. | have a strong interest in compliance and regulatory matters,
and | believe my academic background and internship experience make me a strong candidate for this
role.

During my internship at XYZ Financial Services, | played a key role in assisting the compliance team
with the implementation of new regulatory policies. | conducted extensive research on the latest indus-
try regulations and assisted in the creation of a comprehensive compliance manual, which improved
our compliance adherence by 15% within the first quarter of implementation. Additionally, | worked on
a project that involved data analysis to identify potential compliance risks, which helped the team to
proactively address issues before they escalated, ultimately reducing potential penalties by 10%.

| am particularly drawn to Acme Corporation because of its commitment to ethical practices and innova-
tion in compliance strategies. | am eager to bring my analytical skills and attention to detail to your team.
| am confident that my proactive approach and dedication to maintaining compliance standards would
make a valuable contribution to your organization.

| look forward to the opportunity to discuss how my background, skills, and enthusiasms align with the
needs of Acme Corporation. Thank you for considering my application; | am excited about the possibility
of contributing to your team.

Sincerely,

Jordan Taylor



