Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Entry Level District Manager

Dear Hiring Managet,

I am excited to apply for the Entry Level District Manager position at Acme Corporation as advertised
on your careers page. With a strong background in retail management and a passion for team develop-
ment, | am eager to contribute my skills and enthusiasm to your team. Acme Corporation’s commitment
to excellence and growth aligns perfectly with my career aspirations, and | am motivated to help your
company achieve its operational goals.

During my time as a Store Supervisor at Retail Solutions, | successfully increased sales by 20% within a
year by implementing targeted training programs for staff and optimizing inventory management. | led a
team of ten employees and focused on fostering a collaborative environment, which not only enhanced
team morale but also improved customer satisfaction scores by 15%. Additionally, | played a crucial role
in the opening of a new store location, where | streamlined the onboarding process and established ef-
fective communication channels, resulting in a smooth launch and exceeding the initial sales projections
by 25% in the first quarter.

| am particularly drawn to the Entry Level District Manager role at Acme Corporation because of your
emphasis on leadership development and operational efficiency. | am eager to leverage my strong ana-
Iytical skills and hands-on experience in retail management to support district-wide initiatives and drive
performance improvements. | believe that my proactive approach and ability to adapt quickly to changing
environments will make a significant impact on your team.

| would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the possibility of

contributing to your esteemed company and am excited about the potential to grow within your organi-
zation.

Sincerely,

Jordan Mitchell



