Jordan Smith
January 16, 2026

Acme Corporation
RE: Entry Level Health Information Technician

Dear Hiring Managet,

| am excited to apply for the Entry Level Health Information Technician position at Acme Corporation,
as advertised on your careers page. With a strong passion for health information management and a
commitment to ensuring the accuracy and confidentiality of patient data, | believe my skills align well
with the needs of your team.

During my time at the University of Health Sciences, | completed an internship at a local healthcare
facility where | assisted in the organization and management of electronic health records. This experi-
ence allowed me to develop a keen eye for detail and a thorough understanding of HIPAA regulations. |
successfully implemented a new filing system that increased the retrieval efficiency of patient records by
30%, significantly improving operational workflows. Additionally, | earned a certification in medical coding,
which equipped me with the knowledge of coding systems and billing processes that are essential for
the accurate processing of health information.

I am particularly drawn to Acme Corporation due to its commitment to innovation in health information
technology. | am eager to contribute my skills in data entry, record management, and collaboration with
healthcare providers to support your mission of delivering exceptional patient care. | am confident that
my background and enthusiasm for health information would be a great addition to your team.

Thank you for considering my application. I look forward to the opportunity to further discuss how my ed-
ucation and experiences can contribute to the success of Acme Corporation. | hope to bring my passion
for health information management to your esteemed organization.

Sincerely,

Jordan Smith



