Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Entry Level Hris Analyst

Dear Hiring Managet,

I am writing to express my enthusiasm for the Entry Level HRIS Analyst position at Acme Corporation
as advertised on LinkedIn. With a strong academic background in Human Resource Management and
hands-on experience with data analysis, | am excited about the opportunity to contribute to your team
and support the HR department's strategic initiatives.

During my internship at XYZ Company, | successfully assisted in the implementation of a new HRIS
system, where | played a key role in data migration and user training. | collaborated with cross-functional
teams to ensure a seamless transition, which resulted in a 30% reduction in onboarding time for new
hires. Additionally, | developed a series of reports that analyzed employee engagement metrics, providing
valuable insights that helped HR refine its employee retention strategies. This experience has equipped
me with both the technical skills and analytical mindset necessary for the HRIS Analyst role.

| am particularly drawn to Acme Corporation because of your commitment to leveraging technology for
enhancing employee experiences. | am eager to bring my skills in data analysis and problem-solving to
support your HR initiatives and contribute to the ongoing development of a data-driven culture within the
organization. | am excited about the possibility of discussing how my background, skills, and enthusiasms
can align with the goals of Acme Corporation.

Thank you for considering my application. | look forward to the opportunity to discuss my candidacy
further and explore how | can contribute to the success of your HR team.

Sincerely,

Jordan Lee Thompson



