Jordan Taylor
January 16, 2026

Acme Corporation
RE: Entry Level Inventory Specialist

Dear Hiring Managet,

| am excited to apply for the Entry Level Inventory Specialist position at Acme Corporation, as advertised
on your careers page. With a strong passion for inventory management and a keen eye for detail, | am
eager to contribute to your team and support your commitment to operational excellence. Acme's repu-
tation for innovative inventory solutions aligns perfectly with my career aspirations, and | am enthusiastic
about the opportunity to grow within such a reputable organization.

During my internship at XYZ Logistics, | successfully assisted in streamlining the inventory process,
which resulted in a 15% reduction in stock discrepancies over a three-month period. | achieved this by
implementing a new tracking system that improved accuracy in data entry and enhanced communication
between the receiving and shipping departments. Additionally, | played a key role in conducting regular
audits, which not only ensured compliance with company standards but also fostered a culture of ac-
countability among team members. My ability to analyze inventory trends and provide actionable insights
further contributed to optimizing stock levels, ultimately enhancing customer satisfaction.

| am particularly drawn to this position at Acme Corporation because of your commitment to leveraging
technology in inventory management. | am proficient in various inventory management software and
possess strong analytical skills that | believe would be beneficial for your team. | am eager to bring my
fresh perspective and dedication to problem-solving to Acme, contributing to your mission of delivering
high-quality products efficiently.

| look forward to the possibility of discussing my application in further detail. Thank you for considering
my application for the Entry Level Inventory Specialist position. | am excited about the opportunity to
contribute to Acme Corporation and hope to speak with you soon.

Sincerely,

Jordan Taylor



