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January 16, 2026

Acme Corporation

RE: Entry Level It Director

Dear Hiring Manager,

I am thrilled to apply for the Entry Level IT Director position at Acme Corporation, which I discovered on 

LinkedIn. With a strong foundation in information technology and a passion for leading innovative projects, 

I am eager to contribute to your organization's success and help drive its technological advancement.

During my time as a project coordinator at Tech Innovations, I successfully led a team in the imple-

mentation of a cloud-based project management system that improved efficiency by 30%. This initiative 

not only streamlined communication across departments but also decreased project turnaround times 

significantly. Additionally, I developed and executed a cybersecurity awareness program that resulted 

in a 40% reduction in phishing incidents among employees, a crucial achievement that underscores 

the importance of proactive IT governance in any organization. My ability to translate technical jargon 

into actionable strategies has proven invaluable in driving team engagement and fostering a culture of 

continuous improvement.

I am particularly drawn to the innovative environment at Acme Corporation and the opportunity to work 

with a talented team dedicated to pushing the boundaries of technology. I am eager to bring my skills 

in project management, strategic planning, and technical expertise to the Entry Level IT Director role. I 

would welcome the chance to discuss how my background, skills, and enthusiasms align with the goals 

of your team. Thank you for considering my application; I look forward to the opportunity to speak with 

you soon.

Sincerely,

Jordan Smith


